	Variation request. Ask for special expenses (paying parent) or additional income (receiving parent) to be taken into account.
Replace everything highlighted in [square brackets]. Delete anything that does not apply, and delete this box before you send the letter. Keep a copy and get proof of postage.



[Your full name]
[Your address]
CMS reference: [Your CMS reference number]
[Today's date]
[CMS address from your latest letter]
Dear Child Maintenance Service
Application for a variation
I apply for a variation to the maintenance calculation on the ground of [Ground].
The details are:
[What the expense or income is, how much, how often and since when]
The evidence is:
[List of evidence enclosed]
I believe it is just and equitable to agree this variation because [Why it is fair]
Yours faithfully
[Your full name]
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