	Application to set aside a decision. For procedural problems, such as not receiving notice of the hearing. Send within one month.
Replace everything highlighted in [square brackets]. Delete anything that does not apply, and delete this box before you send the letter. Keep a copy and get proof of postage.



[Your full name]
[Your address]
Tribunal reference: [Your tribunal reference number]
[Today's date]
To: HM Courts and Tribunals Service (SSCS)
Dear Sir or Madam
Application to set aside the decision dated [Date on the decision notice]
I apply for the decision to be set aside. It is in the interests of justice to do so because:
[What went wrong, for example you did not receive the hearing notice, a document was not sent to you, or you could not attend]
[Evidence of what happened]
I am applying within one month of the date the decision was sent to me. I ask that the appeal is listed for a new hearing.
Yours faithfully
[Your full name]
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