	Postponement request. Ask the tribunal to move a hearing date. Send as soon as you know.
Replace everything highlighted in [square brackets]. Delete anything that does not apply, and delete this box before you send the letter. Keep a copy and get proof of postage.



[Your full name]
[Your address]
Tribunal reference: [Your tribunal reference number]
[Today's date]
To: HM Courts and Tribunals Service (SSCS)
Dear Sir or Madam
Request to postpone the hearing on [Hearing date]
I ask the tribunal to postpone the hearing listed for [Hearing date] at [Hearing venue or type, for example video].
The reason is: [Why you cannot attend, with dates]
I enclose: [Evidence, for example an appointment letter or medical note]
I asked for this as soon as I knew. I am available on these dates: [Dates you can attend]
Yours faithfully
[Your full name]
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