	Ask the CMS to explain a decision. Ask what evidence a decision was based on and how it was worked out.
Replace everything highlighted in [square brackets]. Delete anything that does not apply, and delete this box before you send the letter. Keep a copy and get proof of postage.



[Your full name]
[Your address]
CMS reference: [Your CMS reference number]
[Today's date]
[CMS address from your latest letter]
Dear Child Maintenance Service
Request for an explanation of the decision dated [Date on the decision letter]
Please explain in writing:
[What you want explained, for example the income figure used, the number of nights and the evidence relied on]
This does not replace any request for mandatory reconsideration, and I ask that it does not delay one.
Yours faithfully
[Your full name]
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