	Report a change in shared care. Tell the CMS the number of nights has changed into a different band.
Replace everything highlighted in [square brackets]. Delete anything that does not apply, and delete this box before you send the letter. Keep a copy and get proof of postage.



[Your full name]
[Your address]
CMS reference: [Your CMS reference number]
[Today's date]
[CMS address from your latest letter]
Dear Child Maintenance Service
Change of circumstances: shared care
I am reporting a change in the number of nights [Child's first name or initial] stays overnight with [Which parent].
From [Date the new arrangement started], the arrangement is: [Describe the new pattern]
Over the next 12 months this is expected to be [Expected nights a year] nights a year, which is in a different shared care band from the current calculation.
The evidence is: [For example a court order, written agreement, messages or diary]
Please make a new decision from the date this change is reported, and send me a copy.
Yours faithfully
[Your full name]
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