	Propose an arrears payment plan. Offer an affordable plan to repay arrears, before enforcement starts.
Replace everything highlighted in [square brackets]. Delete anything that does not apply, and delete this box before you send the letter. Keep a copy and get proof of postage.



[Your full name]
[Your address]
CMS reference: [Your CMS reference number]
[Today's date]
[CMS address from your latest letter]
Dear Child Maintenance Service
Proposed arrears payment plan
Your letter dated [Date of the arrears letter] says I owe [Amount of arrears].
[Optional: if you dispute any of the arrears, say which and why]
I want to pay what I owe. I can afford to pay [Amount you can pay] each [How often] towards the arrears, in addition to my regular maintenance of [Regular maintenance amount].
My income and essential outgoings are: [Summary of income and outgoings]
Please confirm you accept this plan, so that no further enforcement action is needed.
Yours faithfully
[Your full name]
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